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SUBJECT:

wscorting of Visitors in North Building

1. There seems to be a difference in policy so far as escorting visitors
from the reception desk to various offices within North Building is concerned.
When you and I last discussed this matter you indicated that all visitors ‘should

be escorted by someone from the reception desk to whomever they are visiting.
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2. Perhaps your office would want to send a memorandum to whatever
individuals are concerned in this matter.
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